REPEAT/DELETE
Policy/Procedures & Frequently Asked Questions

REPEATING A COURSE: The original grade and grades earned in repeated courses are used in
calculating grade point averages, unless a student exercises the Repeat/Delete policy explained below.
However, repeated credits earned are only used once to fulfill graduation requirements.

REPEAT/DELETE POLICY: Repeat/Delete is a one-time per course grading option that may be used by
undergraduate students who repeat a course. The following rules apply when the Repeat/Delete option is
applied:

» The grade received in the repeated course (Repeat/Delete) will be used in calculating the
student's GPA, regardless of whether the repeated grade is higher, the same as, or lower than
the initial grade received. The initial grade will remain on the transcript, but will not be used in
calculating the GPA when the Repeat/Delete option is applied.

» ltis the student's responsibility to request the Repeat/Delete option from the Registrar, before the
expiration of the course withdrawal period for the course during the semester in which the course
is first repeated.

» The Repeat/Delete option may be used for a maximum of ten (10) credit hours and no more than
three courses, effective Spring Semester 2004.

» If the course is repeated at any time subsequent to the use of the Repeat/Delete option, all
grades in that course, except the initial grade, are used in computing the student's GPA.

» Although a course may be repeated as often as a student chooses, the Repeat/Delete option can
be used only the first time a course is repeated.

» The Repeat/Delete option will affect cumulative GPA but will not retroactively affect academic
standing for previous terms.

» Although the University does not use the original Repeat/Delete grade for GPA calculation, other
educational institutions and potential employers may use this grade in their GPA calculation.
Medical schools, law schools, and other graduate programs, for example, may recalculate
cumulative GPA using ALL GRADES on a transcript.

» Once a student has graduated from CSU, a student may NOT repeat/delete any CSU course
taken PRIOR to the date of graduation, effective Fall Semester 2008.

REPEAT/DELETE FREQUENTLY ASKED QUESTIONS:

» Do | have fo repeat the course at Colorado State University? Yes, a course taken at another
university may not be used for the Repeat/Delete option.

» Can graduale students fake advanitage of the Repeat/Delefe option? No, Repeat/Delete is
available only for courses taken as an undergraduate student.

> | have alreadly repeated the course once prior to Fall Semester 2001. Is it eligible for the
Repeat/Delete option? No, to be eligible for Repeat/Delete the course cannot have been
repeated prior to Fall 2001.

» I've already graduated. Can | fake advaniage of Repeat/Delefe? No, once a student has
graduated from CSU, a student may NOT repeat/delete any CSU course taken PRIOR to the
date of graduation, effective Fall Semester 2008.

» Where can | get a form? At the Records and Registration Office, 100 Administration Annex or go
to www.colostate.edu/Depts/Registrar/repeatdelete.pdf.

» May | exercise the Repeat/Delete option for an expired course? No, if the course is no longer
being offered, the Repeat/Delete option cannot be used.
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Undergraduate Repeat/Delete Request

Student’s Last Name First CsSUID

Have you earned an undergraduate degree from CSU OR will you graduate the term before you take the
course a second time?  YES NO

Course (Ex. PHCC141) Term First Completed Term of Repeat Registration

You must be registered for this course the second time before handing in this form.

The grade received in this repeat registration will be computed into your GPA regardless of the
grade earned.

The original grade will not be removed from your current GPA until a grade is assigned for the
repeated registration.

The Repeat/Delete option will affect cumulative GPA but will not retroactively affect academic
standing for previous terms.

The Repeat/Delete option may not be applied for final grades given as a penalty for academic
dishonesty.

You will receive an e-mail to confirm this course’s first-time grade will have the Repeat/Delete
option applied. If you do not receive this notification, contact the Registrar’s Office (Records
Section, 491-4860) before the course withdrawal deadline.

WARNING: Medical schools, law schools, and other graduate programs may recalculate your
cumulative GPA using ALL the grades on your transcript. Therefore, while CSU does not use the
original Repeat/Delete grade for GPA calculation, other educational institutions and potential
employers may use this grade in their GPA calculation.

I understand the following conditions apply and violation of any one may invalidate this request.

1. This is the first time | am repeating this course.

2. A maximum of 3 courses, for a combined total of no more than 10 credits, may be repeated under the
Repeat/Delete policy.

3. This form must be submitted to the Registrar’s Office no later than the end of the course
withdrawal period for the course (courses offered for less than 16 weeks have proportionally shorter
withdrawal periods).

Student’s Signature Date

Registrar’s Office Use Only:

Date Received Initials
Prior Repeat/Delete credits Credits for this course Total credits
First Repeat for this course? Y N 10 or fewer credits? Y N
Course alias/equivalent Term course repeated
Approved or Disapproved L Email O Letter
Date Student Notified
Was repeated course completed? Y Grade Received
N Reason Date
If, Yes, date original grade changed by
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